
 
Example of The Plain and Simple To Do List 

Note: Post-It slip size is exaggerated in this example for easier reading. 
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ONGOING TO DO LIST 

 
 

 

 
 

 
 

 
 
 
 
 

park items used 
regularly 

DAILY TO DO LIST 
AM 
 

Item 
completed - 

     remove slip 
                

 
 
 
 

 
 
PM 

 
  just thought 
           of this     
        - add on  

G 
A 
R 
A 
G 
E 

pick up 
dry 

cleaning 

birthday 
party 

supplies 

clean 
hall 

closet 

  mop 
kitchen 
floor 

get 
roofing 
estimate 

printer 
paper & 

toner 

 

oil 
change 
appt 8a 

 

school 
Play 

tonight 

call Sue 
about 
dinner 

Get car 
washed 

grocery 
store make 

doctor 
appt. 

pay 
monthly 

bills 

 


